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Getting Started in the Course Environment

1. Edit Mode: Toggle from Instructor view (ON) to Student view (OFF). Edit Mode must be set to ON in order to make changes
to the course.

2. Edit Course Menu: Hover over the "+" icon to Create Content Areas, Add Tool Links (ie: Course Home Page), Course Links
or Create Subdividers. The Course Menu is usually arranged by subject or the order in which Students will progress through the
course.

3. Drag and Drop arrows | 3 ): Click and drag menu items to reorder the Course Menu.

4. Double down arrows ( ¥ ): Edit, hide or delete a Course Menu Link.

5. Control Panel: Manage content, tools, features, and the appearance of your course or organization. Accessible to users with
Instructor, TA, or Course Builder privileges. Privileges are assigned by the instructor (or site manager). Students do not see the
Control Panel.

6. Add Course Module: Customize the Course Home Page by adding or removing modules. Module examples include Alerts,
To Do, My Calendar, What’s New, Report Card.

7. Menu Arrow: Hide or show the Course Menu.

8. Home Page: Edit the Course Home Page; add a page title and/or page banner.

9. My Places: Manage Notifications and change Personal Preferences, such as uploading a picture (Avatar).
10. Customize Page: Change the color of the Modules.

11. Drag and Drop Modules: Drag and Drop Modules to reposition on the Home Page.
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